
WEEKLY WORKSHOPS  

A P R I L  2 0 1 5  

VERMONT DEPARTMENT OF LABOR 
SPRINGFIELD CAREER RESOURCE CENTER  

Calendar of  Events 

All workshops are free and 

open to the public. Please sign 

up in advance. Space is limited 

so reserve yours today!  

Call us today at 

802-885-2167 

VDOL CAREER  
RESOURCE CENTER 
56 MAIN STREET 

SUITE 101 
SPRINGFIELD, VT 

05156 
 

OFFICE HOURS: 
MONDAY-THURSDAY 

7:45 TO 4:30 
FRIDAY 

9:45 TO 4:30 

FEATURED EVENTS  

MONDAYS  INTERVIEWING SKILLS  9:00am-10:00am 

Our Interviewing Skills workshop prepares job seekers for all aspects of the interview process, from how 

to prepare, how to answer difficult questions, all the way to how to best follow up after the interview. 

TUESDAYS  RESUME WRITING  9:00am-10:00am 

This workshop is designed to help job seekers learn how to write an effective resume. Participants will 

gain the skills and knowledge needed to create this essential tool for an effective job search. 

TUESDAYS  COMPUTER BASICS  2:00pm-3:00pm 

This workshop is  designed for those who are new to using computers, introducing participants to the 

basic components of a computer and showing them how to conduct a basic job search. 

WEDNESDAYS  JOB CLUB  8:30am-9:30am 

Participants in this group can learn how to find and use local resources, keep their job search organized, 

tap into the hidden job market, complete successful job applications, and much more! 

 

APRIL  6 th COMCAST HIRING EVENT 10:00am-12:00pm 

Stop by to meet with a representative to learn more about Comcast or have an on-the-spot interview. 

APRIL  7 th COWORX HIRING EVENT 10:00am-2:00pm 

CoWorx Staffing Services is recruiting for Sturm Ruger, a firearms manufacturer in Newport, NH.  Over 50 

positions are available!  Please stop by to fill out an application and meet with a CoWorx representative.   

APRIL  15 th VSAC INFORMATION SESSION 12:00pm-12:30pm 

Come and learn about what VSAC can offer Vermont adults looking to further their education. 

APRIL  1 st,  15 th &  29 th WIA ORIENTATION  2:00-3:00pm  

If you are interested in the training options that are available through the Workforce Investment Act, sign 

up for our WIA Orientation today! Call us at 802-885-2167 or ask at the front desk for more information. 

 Our “Job Readiness” 

Workshop is now called 

“Job Club.” 

 Register with us at 

www.vermontjoblink.com 

Events listed are subject to change. Please call ahead of time if you plan on attending an event. 



Are you an employer interested in 
holding a hiring event in our office? 

Contact us at 802-885-2167 or 
labor-vjl.springfield@state.vt.us to 

set up a date and time! 

APRIL  2O15 CALENDAR 

THIS  MONTH’S  FEATURE:  onl ine  job  searching  
As many of u s know, mos t jobs these days  requ ire you to apply on l ine , e i ther by 

f i l l ing ou t an onl ine job appl icat ion or emai l ing a resume and cover le t ter .  I t  can 

seem l ike a confus ing and t ime consuming process .  Here are  a few t ips to make 

the process more manageable :  

1 .  Back up your resume, cover le t te r ,  re ferences,  and o ther  documenta t ion on 

a f lash dr ive or  a serv ice l ike Google Dr ive . That way you can quick ly access 

that in format ion wherever you have a computer  or access to the in ternet .  

2 .  Keep a  worksheet  on hand tha t  conta ins your personal  information and 

work h is tory .  Onl ine appl icat ions wi l l  o f ten ask for spec i f ics ,  such as  the ex-

act date you le f t or s tar ted a job or  your  former  superv iso rs ’  name and phone 

number .  Observe what the common ques t ions tend to be in  on l ine appl icat ions  

and create a sheet  where you can keep al l  th is  in format ion in  one place . 

On l ine applicat ions wi l l  go a lo t fas ter when you have al l  that in fo on hand.  

3 .  Just  l ike  with  a  paper or  in -person appl ica t ion,  a lways fo l low up!  I t  can be 

discouraging to f i l l  ou t on l ine appl icat ions and no t be sure where they are  

headed. Look for a phone number  on the webs i te for the HR depar tment and if  

you don ’t  hear back in a week , g ive them a cal l  to see what the s tatus of  your  

appl icat ion is .   

4 .  Work with  a  Career  Development Faci l i ta tor  here at the Resource Center –  

we are here to he lp you with a l l  your job search -re lated needs .  

SPRINGFIELD CAREER RESOURCE CENTER  

Events  l i s ted are sub ject  to  change.  P lease ca l l  ahead of  t ime if  you p lan on at tend ing an event .  

What does the Career  
Resource Center Offer? 

 Five computers, free for anyone to use 

for employment-related purposes 

 Faxing, copying, printing, and scanning 

 Trained staff to help you with your job 

search and career choices 

 Assistance with writing resumes and 

cover letters  

 Hiring events for local employers 

 Information about training and education 

resources 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

  
 

 
 

1 
Job Club 

8:30-9:30 am 

WIA Orientation 

2:00-3:00 pm 

2 
 

3 4 

5 6 
Interview Workshop  

9:OO-10:00 am 

Comcast Hiring Event 

10:00 am-12:00 pm 

7 
Resume Workshop 

9:00-10:00 am 
CoWorx Hiring Event 

10:00 am-2:00 pm 
Computer Basics 

2:00-3:00 pm 

8 
Job Club 

8:30-9:30 am 

 

9 
 

10 11 

12 13 
Interview Workshop  

9:OO-10:00 am 

14 
Resume Workshop 

9:00-10:00 am 

Computer Basics 

2:00-3:00 pm  

15 
Job Club 

8:30-9:30 am 
WIA Orientation 

2:00-3:00 pm 
VSAC Info Session 

12:00-12:30 pm 

16 
 

17 18 

19 20 
Interview Workshop  

9:OO-10:00 am 

21 
Resume Workshop 

9:00-10:00 am 

Computer Basics 

2:00-3:00 pm 

22 
Job Club 

8:30-9:30 am 

VSAC Info Session 

12:00-12:30 pm 

23 
 

24 25 

26 27 
Interview Workshop  

9:OO-10:00 am 

28 
Resume Workshop 

9:00-10:00 am 

Computer Basics 

2:00-3:00 pm 

29 
Job Club 

8:30-9:30 am 

WIA Orientation 

2:00-3:00 pm 

30   


